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Welcome to Associate dictation for
BlackBerrye

Associate mobility has the same look, feel,
and functionality as its desktop counterpart

Let 6s exam each SCreen
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1) Record button. Used to start a dictation or
pause a dictation.

2) Play button.
3) Rewind button.
4) Fast forward button.

5) Insert button. Used for inserting additions
within an existing dictation.

6) Record only button. No tape functions are
available in this mode (i.e. fast forward,
rewind, insert).

7) The Tape Player window is a visual aid
which indicates when the device is ready for
dictation. When dictating, the tape spins,
indicating the device is recording.

8) Time-line slide indicator, allows positioning
to an exact point of the dictation.
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To perform a dictation, use the trackball and click
on the (1) record button; speak into the
microphone. The (2) visual tape player spins.

When finished, again click on the (1) record
button and a menu will appear. Use trackball to
highlight and click to (3) Send.
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Save and Close
( 3 § Open

Properties
Delete
Display Send Queue
Display Status of all Jobs
Display Jobs From the Last 5 Days
Refresh User Settings
Server Properties
Help
Check Software Update
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Associate - New Recording

\J | Properties f:: Set a Work Type:

Wwork Type:

2 s After clicking Send, a window will appear

URSEHPHOL: prompting you to select a (1) Work Type. A
listing of all Work Types will be displayed.

Associate - New Recording J/i‘\
jiﬁl‘ Properties . \i‘ .
o mailTol |
Wik Type Lgt:tm ’ Choose a desired (2) Work Type and
Eci MEMOTDl & click the trackball.

Typist: ~ Private

Description:
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Associate - New Recording

J | Properties

Typist:
Description:

Wwork Type: LetterTD_
| Priority: [ IS

Setting a Priority and Typist

Set a Priority:

Associate - New Recording

| J ; Properties

Priority: [
Typist:
Description:

Work Type: LetterTD.

Selecting a Typist:
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To select the Priority, use the trackball to
highlight the (1) desired priority number.
Select a priority number and click.

The priority numbers are in order of urgency,
where #1 is most urgent.

To select the Typist, use the trackball to
highlight the (2) desired typist.
Select the typist and click.
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Associate - New Recording

0 r Properties

A (1) Description or instruction may be added
Priory et | to this field. Use the Blackberrys keypad to
“NDescription: Plesse Faxg enter Instructions.
Using the trackball, click the (2) OK to
send. Click (3) Cancel if you do not wish

to send this dictation.
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fssogale | VhLE » While uploading the (4) Upload Progress
‘ OO 6 @ indicator appears, displaying upload

Stopped progress & completion.

This job has now been sent to the a typist. A
i" ; copy of this dictation will also appear on the

aut hords desktop job ar e:

Upload Progress
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Send FEBE JObS are outstandings jobs are
P Save and Close b 009/10/24 16:06:13 LetterTD Pending
2 Open P 2009/10/24 16:04.:28 LetterTD Pendlr‘lg

Properties
Delete
Display Send Queue

Refresh User Settings 2009/09/17 20:44:45 Memo Pending Pi
Server Properties 2009/09/17 20:41:35 Memo Pending Pu

Help 2009/09/09 18:23:39 Email Purged" sCo

‘\‘ Check Software Update 2009/09/01 17:59:42 PurchDigit2 Pendi
_ JSwitch Application 2009/08/31 21:05:22 Memo Pending Sa
3 - 2009/08/27 12: 40 10 PurchLetterFax O

If you wish to check the status of previous jobs, press (1) menu
button. Use the trackball to highlight (2) Display Status of all Jobs. A
listing of (3) jobs in chronological order will appear.
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From the listing of jobs displayed, use the trackball to highlight
a (4) specific job. Click on (5) Details from the popup menu.

** 18 jobs are outstanding? jobs are
2008/07/16 17:18:18 Agenda Pending P!
2008/07/16 09:23:03 Agenda Documen
2008/07/13 14:00:12 Agenda Overdue
2008/07/13 13:33:21 Agenda Overdue
2008/07/12 14:32:18 Agenda Pending B
2008/07/12 14:16:29 Agenda Pending B
2008/07/12 14.09:04 Agenda Pending B
2008/07/12 13:50:21 Agenda Overdue A
2008/07/12 13:45:28 Agenda Overdue
2008/07/12 08:57:22 Agenda Documen
(Rata werdue
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A window will appear with the (6) latest status of the specific job.
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Associate includes this action as part of the Dynamic Reporting® feature.



